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Tent / Canopy Permit Application
Building Department
15440 Central Avenue, Oak Forest  IL  60452
Tel:  (708) 444-4817     Fax:  (708) 687-1179     www.oak-forest.org
Applications and Supporting Documentation may be Emailed to:  mpeters@oak-forest.org

Permit #: Expiration Date:

Requirements:

Application:  Submit application packet to Building Department at least 14 days prior to tent/canopy 
installation.

Site Plan:  Provide copy of detailed site plan showing location of tent on property.

Floor Plan:  Provide copy of detailed floor plan for seating, exits, fire extinguisher, electric/heating 
locations.

Certificate of Flame Resistance:  Provide Certificate of Flame-Resistance showing tent material and 
any other fabric/drapery is made from a flame-resistant fabric or has been treated with a flame-retardant 
chemical.

Flame Spread Rating Information:  Provide flame-spread rating information for ceiling and/or wall 
decoration materials.

Snow Load Information:  Provide snow load information and/or documentation of structural stability.

Heater Units:  Provide details for heater units.

Must Include Landlord Permission Letter if Space is being Leased.
Minimum Permit Fee is $100

Business Information
Business Name: DBA:

Applicant Name: Applicant Phone:

Business Address: Unit #: City: State: Zip:

Phone: Fax: Email Address:

Tent/Canopy Dimensions:

Reason for Event:

Are the Premises Leased?   Yes      No     
Date of Use:

From:	T o:
Hours of Operation:

From:	T o:
Number of Tents: Number of Participants:

Electrical/Health Information

Will there be an electrical installation (Hook-up/Generator)?   Yes      No

Will there be food served?   Yes*      No

*If Yes, include a copy of your sanitation license and a previous health inspection from another town/event.

Fee Schedule

Tent/Canopy Permit Fee .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  $100.00
Electrical Permit/Inspection (if required) . .  .  .  .  .  .  $60.00
Health Permit/Inspection (if required) . .  .  .  .  .  .  .  .  $60.00
Re-Inspection Fee  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  $60.00
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I hereby certify that I am the owner or duly authorized agent of the owner for the purposes of this application.  I further 
certify that I have read and examined this application and know the same to be true and correct.  If any of the information 
provided on this application is incorrect, the permit or approval may be revoked.  I also understand that all tents/canopies 
be in compliance with the City of Oak Forest Codes and Ordinances and the statutes of the State of Illinois.

Applicant Signature: Title:

Print Name: Date:

Reviewed and approved by

Building Official: Date:

Conditions:

Required Fees – Office Use Only

Building Permit Fee:	

Inspection Fee:	

Total Fees:	

Permit Payment:  Check #       Cash      Credit Card

Amount Paid:   Date Paid:  

Required Inspections:

Call 708-444-4817 to Schedule Inspections.
24 Hour Notice Required for All Inspections.

$60.00 for Failed Inspections.
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